S¢ Lil€an’s School

St Ultan’s Special School

Policy on the Administration of Medication

Introduction:

The Board of Management requests parents to ensure that staff members are made aware in
writing of any medical condition suffered by their child. This information should be provided
at enrolment or at the development of any medical conditions at a later date.

Aims of this policy

The aims and objectives of this policy can be summarized as to;

* Minimise health risks to children and staff on the school premises

» Fulfil the duty of the Board of Management in relation to Health and Safety requirements
¢ Provide a framework within which medicines may be administered in cases of emergency
or in instances where regularised administration has been agreed with parents/guardians

* Clarify areas of responsibility

» To give clear guidance about situations where it is not appropriate to administer medicines
¢ To indicate the limitations to any requirements which may be notified to teachers and
school staff

» Safeguard school staff that are willing to administer medication

* Protect against possible litigation.

Procedure to be followed by parents/guardians who require the administration
of medication for their children

Parents/guardians are required to complete a Health/Medication section of the Enrolment
Form when enrolling their child in the school in order to inform staff of any medical condition
suffered by their child. In the event that their child develops a medical condition at a later
date following enrolment, parents/guardians are required to provide all relevant information
as soon as possible



* Parents/guardians must complete the ‘Administration of Medication to Pupils Form’ and
must provide clear written instructions of the procedure to be followed in the administration
and storage of medication.

» This must also be accompanied by an updated letter from the pupils consultant/
doctor giving clear instructions on the amount of medication to be administered and
the procedure for administering it.

e This letter needs to be updated every year by the consultant or doctor.

 The parents/guardians request that a staff member will use medical equipment in the
administration of medication, e.g. inhalers, syringes, they must provide a
demonstration of the use of such equipment. The Board of Management may request
that an appropriately qualified medical person such as doctor, nurse provide a
demonstration in the use of certain medical equipment and apparatus.

e Where a child has a medical condition which may manifest itself whilst the child is at
school, e.g. diabetes, epilepsy, parents/guardians must provide a clear description of
the symptaoms and the appropriate treatment to be followed afterwards

¢ Parents/guardians are responsible for ensuring that the medication is delivered to the
school and handed over to a responsible adult and for ensuring that an adequate
supply is available. If children are travelling by bus, parents/guardians are advised to
make arrangements with the driver or escort for the storing of medication and the
administering of it on the bus should it be required.

e Parents/guardians are further required to indemnify the Board and authorised
members of staff in respect of any liability that may arise regarding the administration
of prescribed medicines in school. The Board will inform the school’s insurers
accordingly.

» Changes in prescribed medication (or dosage) should be notified immediately to the
school with clear written instructions of the procedure to be followed in storing and
administering the new medication to be provided in a new letter or the official form
as provided by the school.

o Where children are suffering from life threatening conditions, parents/guardians
should outline clearly in writing, what should and what should not be done in a
particular emergency situation, with particular reference to what may be a risk to the
child. :

» Parents/guardians are required to provide a telephone number where they may be
contacted in the event of an emergency arising. They are also advised to supply the
numbers of other persons who may be contacted if the school are unable to contact
the parent/guardian himself or herself.

» Allinformation provided by parents/guardians will be used by school staff to compile
a Healthcare Plan for the child that will be available in the classroom for each member
of staff working with the child.

Procedures to be followed by the Board of Management

» The Board, having considered the matter, may authorise a staff member to
administer medication to a pupil or to monitor the self-administration by a
pupil.



s The Board will ensure that the authorised person is properly instructed in how
to administer the medicine.

« The Board shall seek an indemnity from parents/guardians in respect of
liability that may arise regarding the administration of the medicine

e The Board shall inform the school insurers accordingly

e The Board shall make arrangements for the safe storage of medication and
procedures

for the administration of medication in the event of the authorised staff
member’s absence.

Responsibilities of Staff Members

e The administration of medication in St. Ultan’s is generally carried out by SNAs
employed to meet the care needs of pupils

e Any staff member who is willing to administer medicines should do so under strictly
controlled guidelines in the belief that the administration of the medicine to the child
is safe.

e Written instructions on the administration of the medication must be provided.

¢ Medication must not be administered without the specific authorisation of the Board
of Management.

e In administering medication to pupils, staff members will exercise the standard of
care of a reasonable and prudent parent.

e A written record of the date and time of administration will be kept. (Appendix 2)

e Parents/guardians will be contacted should any questions or emergencies arise.

**¥* It is important to note that staff will not administer medications such as Panadol,
Lemsip, Paracetamol, etc to treat ailments that arise in school without the written
instructions of parent/ guardian and provision of same. No such medicines are stored
on the school premises ***

Emergencies:

In the event of an emergency it is always to seek medical assistance by dialing 999/112 and seeking
. the assistance of the Ambulance Service.

o |t is essential tk;at parents/guardians inform the school of any medical
conditions that their child may have in order to avoid unnecessary
emergencies

e Inthe event of an emergency, school staff should do no more than is
necessary and appropriate to relieve extreme distress or prevent further and
otherwise irreparable harm. Qualified medical treatment should be secured in
emergencies at the earliest opportunity.

« Where no qualified medical treatment is available, and circumstances warrant
immediate medical attention, an ambulance may be called or designated staff



members may take a child into Accident and Emergency without delay.
Parents will be contacted simultaneously.

 The school maintains an up to date register of contact details of all
parents/guardians including emergency numbers. This is updated in
September of each new school year.

First Aid Boxes:

A full medical kit is taken when children are engaged in out of school activities
such as tours, football games and athletic activities.

General Recommendations:
We recommend that any child who shows signs of iliness should be kept at home;
Roles and Responsibilities:

The Board of Management has overall responsibility for the implementation and monitoring
of the school policy on Administration of Medication. The Principal is the day to day manager
of routines contained in the policy with the assistance of all staff members. The Deputy
Principal is the Safety Officer and also has the responsibility for the maintenance and
replenishment of First Aid Boxes.

Ratification and Review:
This policy was ratified by the BoM in November 2021. It will be reviewed in the event of

incidents or on the enrolment of child/children with significant medical conditions, but no
later than January 2024
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5¢ Ultan's School

Administration of Medication to Pupils

Request to Board of Management of St. Ultan’s School

1. [/We theparent(sl/guarlianlsiof ... oot
request the Board of Management of St. Ultan’s School to allow a
member of staff to give medication to my child

.........................................................

2. lenclose a letter from Dr....ccccovveveivvvencnee. Stating: (a) Why the medication
is needed
(b) Name of medication
(c) Time the medication should be administered (d) Dosage to be
administered

3. Should there be any change in medication, |/we will write to the Board of
Management before this change takes place to notify them of same

4. |/We understand that the school’s insurers will be notified of this
arrangement :

5. |/We indemnify the Board of Management in respect of any liability that
may arise regarding the administration of the medication

Signed: ....... o S B RSN e Parent / Guardian



SIBHNEHL .oomermmmomshomss sl Parent / Guardian

Appendix 2 - Medication Chart Record

Medication Chart for 2021/2022

Date Drug Dosage Time Signed




